duPont Manual High School Cheer Board

2014 – 2015 Officer/Board Positions
In compliance with the existing/current duPont Manual High School Cheer Booster Bylaws, a vote will be held to the fill the four (4) Officer positions that will fulfill the position responsibilities for the 2014 – 2015 season. Copied in below are the bylaw articles/sections pertaining to this process. Also copied in below are position descriptions/responsibilities, which elected individuals would be expected to fulfill during their term on the Board.

The vote will be held during the second scheduled regular Booster Club meeting on Monday, June 9 at 5pm.

If you are interested in serving in one of these Board positions, please submit a brief bio on/before Friday, June 6 to carrie.smithn@gmail.com, which will be provided to all voting member. 

Thanks.

******
Article IV: Officers and Their Election

Section 1:

The officers of the Cheer Boosters shall consist of a President, a Vice President (President-elect), a Secretary and a Treasurer. 

Section 2:

Each officer of the Cheer Boosters shall be an active member in good standing of the dMHS Cheer Boosters.

Section 3: 

1. Officers shall be elected at the second regular Cheer Boosters meeting following try-outs.

2. The new officers shall assume their duties upon election.

3. There shall be a transition meeting of the outgoing Officers, the incoming Officers, and the Head Coach prior to the first regular Cheer Boosters meeting of the new fiscal year.

Section 4: Nominating Committee

1. The President shall appoint a nominating committee composed of (3) Cheer Boosters members at least two weeks prior to the election.

2. Additional nominations may be taken from the floor the night of the election.


3. Only those persons who have consented to serve if elected shall be nominated or elected to an office.

Section 5: Vacancies

1. In case a vacancy occurs in the office of President, the President-elect (Vice President) will assume the position of President. The remaining Officers and the Head Coach shall serve as a nominating committee and fill the vacancy of President-Elect.

2. A vacancy occurring during any Officer position shall be filled by the remaining Officers.

Section 6: Reason to Remove

Any Officer may be removed from office for failure to perform duties or using unethical practices while conducting dMHS Cheer Booster business or for criminal misconduct.

Article V: Duties of Officers – See Addendum A

******
ADDENDUM A

duPont Manual High School Cheer Board

President – Carrie Smith - Signing Member

Purpose: To assist the cheer coaches with the administrative obligations of the team, including the responsibilities listed below:

 Supervise, direct and control the business of the Booster Club.

 Provide notice of all meetings to the members.

 Preside at all meetings of the members.

 Supervise all Board Members, appointees and committees.

 Participate in planning and execution of all board approved fundraisers.

 Ensure compliance with the Manual High School Booster Club Bylaws and standing rules.

Vice-President – Tracy Bleuel - Signing Member

Purpose: To assist the cheer coaches, the President with the administrative obligations of the team, including the responsibilities listed below:

 In the absence of the President, perform all duties of the President.

 Perform duties as prescribed by the coaches and President.

 Participate in planning and execution of all board approved fundraisers.
Ensure compliance with the Manual High School Booster Club Bylaws, standing rules.

Secretary – Teresa Mader & Shaun Ramsey - Signing Member

Purpose: To assist the cheer coaches and the cheer booster club President and Vice President with the administrative obligations of the team, including the responsibilities listed below:

 Maintain a book of minutes of all meeting and actions by the Board.

 Be familiar with the by-laws, standing rules and district guidelines.

 Prepare and send out all correspondence as directed by the cheer coaches and Board.

 Maintain records, bylaws and policies.

 Ensure proper communication with the cheer parents as appropriate and as required.

 Participate in planning and execution of all board approved fundraisers.

 Coordinate communication efforts with the other booster club teams.
Treasurer – Julie Zinsmeister - Signing Member

Purpose: To assist the cheer coaches and the cheer booster club President and Vice President with the administrative obligations of the team, including the responsibilities listed below:

· Maintain checkbooks and other records of the financial accounts of the Manual High School Cheer Booster Club.

· Be responsible for the timely deposit and disbursement of money and assets of the Manual High School Cheer Booster Club.

· Maintain and report on the Manual High School Cheer Booster Club budgets

· to the Board.

· Provide timely reporting on all accounts and financial activities to the Board and Booster Club members.

· Provide monthly reports to the Board and the Booster Club members on all bank accounts and the budget.

· Arrange and provide for a financial audit/review of the financial records as

· prescribed in the bylaws.

· Prepare records for tax preparation and audits, if necessary.

· Ensure the timely collection and deposit of all funds from donations, contributions, fundraising, trips and other sources of revenue.

· Maintain records and insurance liability contracts for the Manual High

· School Cheer Booster Club in coordination with JCPS for

· transportation and other events.

· Participate in planning and execution of all board approved fundraisers.

· Maintain records for a period of 10 years for audit purposes. Records will be turned over to the new Secretary and Treasurer within 30 days of the date of an election.
· Head Coach will work with Treasurer on any expenditure above $100, seeking approval by the Booster Board prior to purchase.
